Course Code : 2BCcOM6CA

Course: Title: Windows and MS Office

Credit: 3

Assignment No. :

Maximum Marks : April 30 ( for January Session)
October 31, ( for July session )

Max.Marks:-30
Min.Marks:-10
Note:-attempt all questions.
Q.1 Whatis windows operating system?
Window Operating System &T &7
Q.2 Whatis windows and its element?

Window3ﬁ? D element HT %?

Q.3 Explain in detail ms dos?

MS DOS T FHEITSY |

Q.4  Write short notes on word processor and feature of word processor?

Word Processoraﬁ SREIER Gﬁ? oD features%l'f@'{I |
Q.5 Explain the use of header and footer?

Header 3R footer & SUINT DI W’Eﬁ |
Q.6 Explain in detail.

i)Removing column from the document.

ii)Inserting page numbering.

Q.7  Explain spread sheet and its element.

Spread sheet 3R SUD Scilic &I IHSSY |

Q.8 Whatis outlook express . explain its features?

Outlook express dT 2 3@55 feature &l WTS?\?T |



Q.9 Whatis mail merge explain different steps using mail merge.
Mail merge HRIT 14 é'q:laﬁ fafer= Steps mail mergezﬁ STANT BT W@l
Q.10 Write the concepts of cc and bcc?

CC3R BCCHT B |



