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Note:-attempt all questions. 

 

Q.1   What is windows operating system? 

 Window Operating System D;k gS\ 

Q.2   What is windows and its element? 

 Window vkSj mlds element D;k gSa\ 

Q.3   Explain in detail ms dos? 

 MS DOS dks le>kb;sA  

Q.4   Write short notes on word processor and feature of word processor? 

 Word Processor dks le>kb;s vkSj blds features fyf[k,A  

Q.5   Explain the use of header and footer? 

 Header vkSj footer ds mi;ksx dks le>kb;sA  

Q.6   Explain in detail. 

i)Removing column from the document. 

ii)Inserting page numbering. 

Q.7   Explain spread sheet and its element. 

 Spread sheet vkSj blds byhesaV dks le>kb;sA   

Q.8   What is outlook express . explain its features? 

 Outlook express D;k gS blds feature dks le>kb;sA  



Q.9   What is mail merge explain different steps using mail merge. 

 Mail merge D;k gS\ blds fofHkUu Steps mail merge ds mi;ksx dks le>kb;sA  

Q.10   Write the concepts of cc and bcc? 

 CC vkSj BCC D;k gSA  

 

 


